The Diocese of Nova Scotia and Prince Edward Island
Parochial Return Form

DEADLINE: on or before Wednesday, March 31, 2010*

as per Canon 16

The Parish / Pastoral Unit of:

Parish Number:

Region Name: Region Number:

Parish Contact Person and Phone Number regarding this Parochial Return:

for Parish use for Diocesan use

Date Received by Diocesan Office:

Date Acknowledgement Mailed:

Date Posted:

Page 5 Totak: $ Adjusted Figures: Page 5 Tofal:

Page 6 Total: $ Adjusted Figures: Page 6 Total:

Assessable Income:  $ - Adjusted Assessable Income:

Verified by:

This new document is prepared in MS Excel. It can be completed manually or electronically. The electronic
version contains some formulas to assist your work. The Parochial Return Form consists of 5 Sections for
completion: Cover, Statistics, Financials, Bank Accounts, and Checklist for Auditors.

The original, signed document must be submitted to the Diocesan Office on or before Wednesday, March 31,
2010 COMPLETE WITH a cross-referenced copy of the Parish Financial Statements. A duplicate or photocopy
must also be sent by the Parish to your Regional Dean.




| GENERAL INFORMATION I

Cross Referencing:

Please be sure to record the Line Number(s) from the Income and Exemption sheets (pages 5 & 6) beside
each applicable line item on the Parish/Church Financial Statements which must accompany this from as part of
the Parochial Return. The purpose of cross-referencing is to make it possible for the Synod Office to determine

what figures from the financial statement(s) were used to arrive at the totals recorded on each line of the Return
Form.

Each congregation is allotted a column on each of the two financial sheets. The completion of these sheets
will require considerable cooperation between Parish and Congregational Treasurers.

The "Instructions for Completing Parochial Return Forms" booklet contains essential information for
completing the Parochial Return Form, including instructions on how to transfer data from the Parish’s financial
statements to that form. Refer to it section by section as you deal with each entry. If you require assistance,
please call the Diocesan Office: (802)420-0717; fax: (902)425-0717; email: jroby@nspeidiocese.ca.

| DEADLINES |

(1) Diocesan Grants to Parishes are not available during 2010, and therefore there is no special
deadline by which Parishes must return their Parochial Return and grant applications to the Diocesan
Office. Loan Application Forms will be made available at a later date on the Diocesan web site under "Forms", or
from Janice Roby, Diocesan Administrative Assistant: 420-0717 Ext. 222; jroby@nspeidiocese.ca.

(2) For all parishes, the Parochial Return Form is due on or before Wednesday, March 31st, 2010, as per
Canon 16.

The cooperation of the parishes is greatly appreciated. The information contained on the Parochial Return
Form is required in a timely way for the preparation of next year's Diocesan budget. The deadlines are set with
this in mind.

[ This Parochial Return Form, all pages completed and signed and dated where applicable

[ Financial Statements - CROSS REFERENCED - for each congregat;on listed in columns 1-6 on the Income
_and Claimed Exemptions pages

O Copy of letter(s) from Parish Relations received by Pansh approvzng exemptions included on lines 204 and
210 of this retum ~

] Copy of the Parish's 2010 proposed budget,“cleariy identifying the sources of anticipated revenue and the
proposed expenditures

B Copy of entire return ps’owded to Regtena Dean
0o Copy of entire return for Pertinent Parish ines































